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Welcome
Welcome to Woking High School. We understand 
how important the choice of secondary school is 
and our aim in this handbook is to provide an insight 
into the values and ethos of Woking High School. 

Strong values

We are proud to be a highly successful and 
popular 11-16 academy serving the needs of 
our community. Woking High School provides 
each and every student with the opportunity to 
flourish and succeed in an inspiring, academically 
challenging and nurturing environment. We offer 
an exceptional, holistic education enabling all our 
students to achieve the very highest standards in 
all aspects of school life. Our strong core values 
enable our students to achieve even more than they 
thought possible.

Students come first

We place our students at the heart of everything we do. Through the provision of a stimulating 
curriculum, the highest quality learning and teaching and the wealth of opportunities beyond the 
classroom, we encourage all our students to give their very best and fulfil their true potential. We 
believe that everyone has something special to contribute and we take every opportunity to praise, 
celebrate and reward the many and varied achievements of our students.

Dedicated and professional staff

Woking High School is privileged to have an exceptional team of dedicated and professional staff 
who are totally committed to our students’ achievement, attainment and progress. We promote high 
standards and have the highest expectations of work and behaviour. We are committed to providing 
the best possible support and guidance for each student’s needs. The caring and inclusive ethos to be 
found at Woking High School fosters a sense of belonging which builds confidence and positive self-
esteem and creates a happy and harmonious community.

To fully appreciate the ‘Spirit of Woking High School,’ I warmly invite you to visit the school on any day 
of the school year to experience it for yourself. We look forward to welcoming you.

Mrs Maiken Walter
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Contact Information

Woking High School 
Morton Road 
Horsell, Woking 
Surrey, GU21 4TJ 
Tel: 01483 888 447

Email:

To report a student as absent:  
studentabsence@wokinghigh.surrey.sch.uk

For general enquiries or to request a  
paper copy of any documentation:  
info@wokinghigh.surrey.sch.uk

To let us know of a problem or concern:  
concerns@wokinghigh.surrey.sch.uk

To make a compliment:  
compliments@wokinghigh.surrey.sch.uk

To advise us of updated contact details:  
admissions@wokinghigh.surrey.sch.uk

Website:

www.wokinghigh.surrey.sch.uk 

Term Dates

Autumn Term 2022

1 September 2022
24 October to 28 October 2022
16 December 2022

Spring Term 2023

3 January 2023
13 February to 17 February 2023
31 March 2023

Summer Term 2023

17 April 2023
29 May to 2 June 2023
21 July 2023
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School Times

The school day runs from 8.45am - 3.00pm. The 
school gates open at 8.15am. Time allocated to 
teaching each week is 25 hours. Many students 
stay after school to complete homework or 
to engage in a number of the wide range of 
enrichment opportunities on offer at Woking High 
School.

A2B - Aspire to Be

The Day A2B programme at Woking High School 
is an innovative system through which the 
curriculum is enhanced for all students. On six 
days spread across the academic year, the usual 
timetable is replaced by a special programme of 
activities. This day is referred to as ‘Day A2B’. The 
majority of off-site activities will take place on Day 
A2B and there are also opportunities for students 
to develop transferable skills and personal 
capabilities, work on cross-curricular activities 
and in mixed age groups. The Day A2B curriculum 
offers a rich and extremely diverse range of 
activities.

Our Mission Statement

Our Vision: 

All students receive an excellent education, which 
provides them with the knowledge, subject specific 
skills and core values needed to successfully access 
the wider world, become independent, informed 
thinkers, and healthy well-rounded citizens. 

Our Aims:

1.   To provide the highest quality holistic 
educational experience for all, so that each 
individual student can participate in and enjoy 
a varied range of academic, cultural, artistic, 
physical and social activities. 

2.   To enable each student to develop confidence, 
self-esteem and responsibility in all areas of 
school life. 

3.   To offer a broad and balanced curriculum and 
the highest quality of learning and teaching, 
so that each student is able to attain the 
qualifications which best prepare them for 
post-16 opportunities and future careers. 

4.   To encourage all students to develop the 
attitudes and values of mutual respect and 
understanding in order to make a valued 
contribution to the school and the wider 
community. 

5.   To provide a safe and secure environment, 
which nurtures and cares for each student as 
an individual and allows them to flourish. 

6.   To sustain the valuable partnerships developed 
with primary schools, other secondary and 
tertiary institutions, businesses and the 
community.

Our Core Values:

•   Personal Responsibility. •   Excellence.
•   Resilience.   •   Kindness.
•   Inclusion.   •   Engagement.
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Our Code of Conduct

The atmosphere in the school is positive, 
caring and responsible. We encourage personal 
responsibility, so that students may learn to 
organise their lives sensibly and act responsibly 
towards others. 

Positive attitude to work

At Woking High School a high standard of 
behaviour and a positive attitude to work is 
expected. The school takes a proactive approach 
with regular initiatives to discourage bullying and 
poor behaviour. We believe that students enjoy 
their learning and progress best when they are 
motivated and given personal goals. 

Well-being

A full school life and busy leisure hours create a 
sense of well-being which discourages antisocial 
behaviour. Parents are expected to co-operate 
fully with the school in ensuring the good 
behaviour of their child. Restorative practice, 
reprimands and sanctions remind students of the 
need to correct the way they behave and may 
take the form of restorative meetings, advice, 
detentions or internal / external exclusion. 

Detentions

Parents are notified of all school detentions, which 
are held centrally with the Head of Year or SLT, and 
informed fully if a more serious sanction needs to 
be considered.

Attendance and Punctuality

The staff at Woking High School are committed, 
in partnership with parents/carers, students and 
governors to sustaining a school which serves the 
community and of which the community is proud. 
All students benefit from regular school attendance 
and in order for our students to gain the greatest 
benefit from their education it is vital that they 
attend regularly and every student should be in 
school, on time, every day that the school is open 
unless the reason for the absence is exceptional. 

To this end the school will do all we can to 
encourage parents/carers to ensure that the 
children in their care achieve maximum possible 
attendance and that any problems that prevent 
full attendance are identified and acted on 
promptly.

To report a child as absent due to sickness or 
appointment, please email: studentabsence@
wokinghigh.surrey.sch.uk

Punctuality Procedures 

•   Students who arrive late after the bell at either 
8.45am (Year 7 and 11) are required to ‘sign in’ 
with a senior teacher at the main entrance and 
continue to their tutor room or assembly.

•   Students who arrive after the registration 
period, but before Period 1 are required to 
‘sign in’ at the reception and go directly to their 
lesson.

•   It is the responsibility of the student to ensure 
that their tutor marks them as present on 
the school register. For example, if a student 
arrives late to a lesson or is engaged outside 
the lesson in an alternative activity (such as 
Peer Mentoring etc), students must ensure the 
tutor has amended the register to reflect their 
attendance. Students who arrive on the school 
premises at morning break or lunchtime should 
go directly to the reception to ‘sign in’.

As a Parent/Carer I agree to:

•   Ensure that my son/daughter 
attends school, is on time and 
is properly equipped.

•   Make the school aware of any 
concerns or problems that 
might affect my child’s work or 
behaviour.

•   Support the school’s policies 
and guidelines particularly 
for uniform and standard of 
behaviour through the support 
of the 100%ers programme.

•   Support my son/daughter 
to complete homework and 
other opportunities for home 
learning.

•   Attend Consultation Evenings, 
information sessions and 
discussions about my son/
daughter’s progress.

•   Access Class Charts regularly 
to monitor achievement and 
behaviour points.  

•   Communicate with  
staff politely.  

•   Encourage my son/daughter 
to take part in extra-curricular 
activities.

When you entrust the  
education of your child  
to us we will seek to: 

•   Have high aspirations and high 
standards for their conduct in 
and around school.

•   Care for your son/daughter’s 
welfare and keep them safe.

•   Ensure that your son/daughter 
achieves full potential as a 
valued member of our school 
community.

•   Provide a stimulating learning 
environment.

•   Provide a balanced curriculum 
and meet the individual needs 
of your son/daughter.

•   Achieve high standards of 
work and behaviour through 
building good relationships 
and developing a sense of 
personal responsibility.

•   Keep you informed about 
general school matters.

•   Consult with you about your 
child’s progress and offer 
opportunities for you to 
become involved in the life of 
the school.

As a student I shall try my best 
in everything and agree to:

•   Uphold the school’s  
Core Values

•   Attend school and all  
classes on time.

•   Complete all my classwork  
and homework to the best  
of my ability.

•   Bring all of the equipment that 
I need every day.

•   Wear the correct uniform and 
make sure I am tidy in my 
appearance.

•   Respect the right of others to 
learn and express opinions.

•   Be polite and helpful to others.

•   Maintain the good reputation 
of the school in the local 
community.

•   Keep the school free  
from litter and graffiti.

•   Follow all school rules and  
our code of conduct.

•   Access Class Charts daily 
to monitor achievement 
and behaviour points and 
complete all set homework.  

•   Participate in the arranged 
programme of extra curricular 
activities.

General Complaints Procedure: Our school aims to meet its statutory obligations when responding to complaints from parents 
of students at the school, and others. 

We try to resolve concerns or complaints by informal means wherever possible. Where this is not possible, formal procedures 
will be followed. For further information, our Complaints Policy and Procedure can be found on the school’s website.

We hope that this agreement will further strengthen the bond between home and school, helping 
all students to get the best out of life at Woking High School. It is not a legal document but rather a 
statement of agreed intent.
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•   If students arrive late for a legitimate reason 
(e.g. due to a medical appointment etc), 
they must ensure their parents/ carers have 
completed and signed the reason for lateness in 
their journals; this must be shown to the office 
staff when they sign in at reception.

•   If a student arrives late to school, without a 
valid reason, they will be required to attend a 
detention at break or lunchtime.

•   In the interests of safety this procedure MUST 
be followed.

Holidays in term time

The school holiday dates are published a year in 
advance and the school therefore does not see 
any reason for parents / carers to take their child 
out of school during term time. Leave of absence 
in term time will only be authorised in exceptional 
circumstances.

Authorised and unauthorised absence 

Absence can be classified by the school (not by 
the parent/ carers) as either AUTHORISED or 
UNAUTHORISED. Although parents/ carers offer a 
note, telephone call or personal contact regarding 
absence, only the school, within the context 
of the law, can approve absence. The leave of 
absence form can be found on the school website. 
Legitimate reasons for absence may include 
the following examples, and would normally be 
authorised by the school: 

•   Sickness.

•   Medical or dental appointments (wherever 
possible these should be arranged outside of 
school hours).

•   Days of religious observance (Absence must 
be requested beforehand if not already on the 
school calendar).

•   Exceptional family circumstances (such as 
bereavement).

•   Emergencies or other unavoidable causes. 

Where a student is absent without prior 
authorisation and an explanation is required, 
the absence will be treated as unauthorised. 
Unauthorised absences are those the school does 
not consider reasonable and for which no ‘leave’ 
has been granted, and may include the following 
examples:

•   Parents/ carers keeping children off school 
unnecessarily.

•   Truancy before or during the school day.

•   Absences where a reasonable explanation has 
not been submitted.

•   Students who arrive at school after registration 
has closed.

•   Looking after other children.

•   Day trips or holidays during term time.

•   Continued absence after a student has been 
classified as a persistent absentee (Attendance 
is under 90%).

•   Regular or repeating patterns of absence. If a 
student is frequently absent through sickness, 
the school may require medical evidence in 
order to approve the absence, without such 
evidence the absence may be marked as 
unauthorised.

Medicines in School

Woking High School has a formal policy on 
supporting students with medical needs. 

•   We are unable to take responsibility for non-
prescription medicines that parents may wish 
their child to take for minor ailments.

•   We are unable to issue paracetamol or other 
analgesics.

•   Prescription medicines should only be brought 
to school if absolutely necessary. Wherever 
possible they should be administered outside 
school hours.
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•   Parents/carers must contact the Medical Officer 
to discuss the child’s needs and to agree a 
medical plan.

•   Emergency medicines e.g. inhalers, EpiPens, 
have to be stored, they can only be accepted in 
the original container and with the pharmacists’ 
instructions for administration. They MUST 
be clearly labelled with the student’s name. 
Students will be responsible for requesting 
their medication from the Medical Room and 
administering it.

•   Medicines will be stored in a locked cabinet or 
fridge according to the storage instructions. It 
is the parent/carer’s responsibility to be aware 
of expiry dates and provide replacements. 
The school will keep a written record of 
stored medication and note the issue of the 
medication when requested by students.

Mobile Phones

Students who bring a mobile phone into school 
must turn it off throughout the duration of the 
school day and keep it in their school bag at all 
times.

If a mobile phone is seen or heard by a member 
of staff on the school site, the phone will be 
confiscated until the end of the day and the event 
logged. If this is repeated within the same half 
term, the phone will be confiscated, and parents/
carers will be asked to collect the phone. The 
phone will not be returned to the student. If this 
continues the student may be instructed not to 
bring a phone into school at any time.

Safeguarding

Woking High School is committed to safeguarding 
and promoting the welfare of children and expects 
all staff and volunteers to share this commitment. 
This means that we have a Child Protection Policy 

and procedures in place which we refer to in 
our prospectus. All staff (including supply staff, 
volunteers and governors) must ensure that they 
are aware of these procedures. Parents and carers 
are welcome to read the policy which can be 
found on our website with other related policies.

Agency partnerships

Sometimes we may need to share information 
and work in partnership with other agencies when 
there are concerns about a child’s welfare. We will 
ensure that our concerns about our students are 
discussed with his/her parents/carers first unless 
we have reason to believe that such a move would 
be contrary to the child’s welfare.

School attendance

A child may be at risk of harm if they do not attend 
school regularly. Safeguarding the interests of the 
child is the responsibility of all involved with that 
child and if any child fails to attend this school on 
a regular basis it will be considered a safeguarding 
matter. A student who is absent without 
explanation at any time will be considered at risk 
of harm. If a student is missing school without 
explanation, the school may need to refer them 
to external agencies (such as the Police, Children’s 
services and / or Inclusion services) if it is not 
possible for the school to make contact with the 
parent/ carer in order to ensure the student is safe.

Behaviour in and out of school

At Woking High School, we expect a high standard 
of behaviour from all our students. The school 
recognises its legal duty under the Equality 
Act 2010 to prevent students with a protected 
characteristic from being at a disadvantage. 
Consequently, our approach to challenging 
behaviour may be differentiated to cater to the 
needs of the students. 

The school’s SENCo will evaluate a student who 
exhibits challenging behaviour to determine 

16 17



whether they have any underlying needs that 
are not currently being met. Where necessary, 
support and advice will also be sought from 
specialist teachers, an educational psychologist, 
medical practitioners and/or others, to identify 
or support specific needs. When acute needs are 
identified in a student, we will liaise with external 
agencies and plan support programmes for that 
child. We will work with parents/carers to create 
the plan and review it on a regular basis.

Behaviour Policy

Our full Behaviour Policy can be found on our 
website under Parents Info/Policies/Curriculum. 
All students are required to sign our Home/School 
Agreement and to adhere to our Code of Conduct 
at all times. We ask that parents/carers support 
the school in reinforcing our behaviour policy with 
their children.

Rewards and sanctions

Excellence in academic achievement or effort, 
and in personal conduct, will be recognised and 
rewarded in a variety of ways. Poor behaviour 
will incur sanctions based on the severity and 
regularity of any incident.

Uniform

All students are expected to wear school uniform. 
All belongings must be clearly marked with 
student’s name to aid identification when found. 

The school supplier is G&S by Valentino Ltd (23-29 
Broadway, Knaphill, Woking, GU21 2DR Tel 01483 
475051 or visit www.gsbyvalentino.com where all 
items may be purchased.

Girls

•   Navy blue blazer with school badge.

•   Grey Woking High School skirt, OR plain grey or 
black trousers in approved style. No boot cut, 
flares, leggings, ankle grazers or tight trousers.

•   Summer term only, optional: Plain grey or black 
knee length tailored shorts. No cargo style, 
external pockets or turn ups.

•   Plain blue regulation school uniform style 
blouse or shirt with collar and sleeves, with 
school tie.

(Year 11 students wear a white blouse or shirt).

•   School tie.

•   Optional: plain navy blue V-neck school style 
pullover. No logos.

•   Plain, black shoes made of a substantial 
material not canvas/trainers. For reasons of 
safety, girls’ heels should be no higher than 
5cm. Platform soles must be no more than 1cm 
and backless shoes are not permitted.

•   Black or white socks to be worn below the knee; 
black or natural tights.

P.E.

•   White polo shirt with school logo

•   Rugby shirt or sweatshirt.

•   Navy blue Woking High School shorts.

•   White socks for indoor sports all year and 
summer sports outside. Navy blue/gold (WHS) 
socks for rugby, football.

•   Astroturf multi-studded trainers or boots with 
moulded studs or blades.

•   Navy blue (school logo) sweatshirt (optional).

•   Rugby shirt (optional).

•   Navy blue track suit bottoms (school logo) may 
be worn in cold weather.

•   Navy blue leggings (school logo) (optional).

•   Navy blue base layer (school logo) (order 
through the school—optional).

•   Gum shield (advisable for rugby and hockey).

•   Shin pads (advisable for football and hockey).
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Boys

•   Navy blue blazer with school badge.

•   Plain grey or black trousers in approved style. 
Optional: plain black belt and buckle. No boot 
cut, flares, leggings, ankle grazers or tight 
trousers.

•   Summer term only, optional: Plain grey or black 
knee length tailored shorts. No cargo style, 
external pockets or turn ups.

•   Plain blue regulation school uniform style shirt 
with collar and sleeves with school tie. (Year 11 
students wear a white blouse or shirt).

•   School tie.

•   Plain, black shoes made of a substantial 
material not canvas/trainers.

•   Black, white or grey socks.

P.E.

•   White polo shirt with school logo.

•   Rugby shirt or sweatshirt.

•   Navy blue Woking High School shorts.

•   White socks for indoor sports all year and 
summer sports outside. Navy blue/gold (WHS) 
socks for rugby, football.

•   Astroturf multi-studded trainers or boots with 
moulded studs or blades.

•   Navy blue (school logo) sweatshirt (optional).

•   Rugby shirt (optional).

•   Navy blue track suit bottoms (school logo) may 
be worn in cold weather.

•   Navy blue leggings (school logo) (optional).

•   Navy blue base layer (school logo) (order 
through the school—optional).

•   Gum shield (advisable for rugby and hockey).

•   Shin pads (advisable for football and hockey).

Standards of Dress 

The school reserves the right to take appropriate 

action if a student attends school wearing 
alternatives to the prescribed school uniform, as 
set out in this policy. The following guidelines are 
given:

•   Shirts and blouses must be worn tucked into 
trousers and skirts.

•   All girls must wear a Woking High School skirt 
(purchased from G&S by Valentino Ltd) or 
trousers. No other skirts are allowed.

•   Skirt length must be to the knee; skirts must not 
be rolled up to create a shorter skirt.

•   Denim and corduroy clothing are not 
acceptable; no hooded/non-hooded fleeces, 
sweatshirts or branded tops are to be worn.

•   School ties must be worn correctly i.e. fastened 
to the top button of the shirt and falling to waist 
level. The badge motif should show clearly 
beneath the knot.

•   No jewellery to be worn apart from a watch 
or one pair of small stud earrings (worn in 
each lower lobe); no other body jewellery or 
piercings are acceptable. All jewellery must be 
removed during Physical Education.

•   Trainers must be worn only for appropriate 
activities, e.g. P.E.

•   If hijabs are worn, please ensure that they are 
plain and in either black/navy/white or pale 
blue.

•   If boots are worn to school, they must be 
changed for indoor wear on arrival.

•   Outdoor coats must be removed when entering 
the school buildings and must not be worn 
during registration, lessons or in the school 
restaurant. Students may wear coats outside 
during break and lunchtimes.

•   Logos, motifs, patterns on any item of clothing 
are not acceptable.

•   Students in Years 7 to 9 are not permitted to 
wear make-up. Only Year 10 and 11 students 
are permitted to wear discreet make-up.

•   Extreme hairstyles are not acceptable.

•   Nail varnish and acrylic/false nails must not be 
worn.

•   Tanning products and false eyelashes/eyelash 
extensions are not permitted for any student.

•   Hair colours must be natural, and haircuts 
should be no shorter than a grade 2, with no 
razor or tram lines. Long hair must be tied back 
during practical subjects with plain colour hair 
accessories to match the school uniform. Hair 
jewellery is not permitted. 

Please consult the school if you are uncertain 
whether a particular style/colour adheres to 
our school policy. N.B. Please write a note in the 
student’s journal if there are any problems or 
contact their Head of Year.

PSHE

Our ‘Aspire to Be’ programme encompasses PSHE; 
our PSHE and Citizen education is a planned 
programme of learning through which our 
students acquire the knowledge, understanding 
and skills they need to manage their lives. As 
part of a whole school approach, PSHE develops 
the qualities and attributes pupils need to thrive 
as individuals, family members and members of 
society.

In our A2B lessons and activities, we aim to:

•   Encourage students to engage in debate and 
take an active role in society.

•   Develop students’ political literacy so that they 
can take an active role in society and make 
informed decisions in the future.

In our PSHE lessons and activities, we aim to:

•   Prepare students to engage and build positive 
relationships with family, friends and society.

•   Encourage students to understand and have the 
confidence to make informed decisions relating 
to relationships, healthy lifestyles, staying safe 
and economic well-being.

•   Foster respect, empathy and understanding for 
other people.

Food in School

Students may bring sandwiches or buy food from 
the school restaurant for breakfast, or during 
break and lunch. We are able to cater for a variety 
of dietary requirements including vegetarian, 
vegan and halal, and anyone with allergies or 
intolerances can speak to the catering staff who 
will be able to advise them. 

In addition to our main restaurant, we have The 
Kiosk which is open for breakfast, break and lunch, 
serving a range of hot and cold snacks, food and 
drinks.

Our Student Voice representatives are given 
the opportunity to have a say into the provision 
of foods in our restaurant and Kiosk, and have 
recently promoted the reduction of the use of 
plastic in all our catering.

The school operates cashless catering based on a 
biometric system.

Free school meals

We understand that this is a difficult time for 
many families and that circumstances may have 
changed recently. Therefore, we would like to 
share with you the process for requesting free 
school meals.

Your child may be entitled to free school meals if 
you receive any of the following:

•   Income Support.

•   Income-based Jobseeker’s Allowance.

•   Income-related Employment and Support 
Allowance.

•   Support under Part VI of the Immigration and 
Asylum Act 1999.

•   The guaranteed element of Pension Credit.
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Helping your child to learn
SECTION 3•   Child Tax Credit (provided you’re not also 

entitled to Working Tax Credit and have an 

annual gross income of no more than £16,190).

•   Working Tax Credit run-on - paid for 4 weeks 

after you stop qualifying for Working Tax Credit.

•   Universal Credit - if you apply on or after 1 April 

2018 your household income must be less than 

£7,400 a year (after tax and not including any 

benefits you get.

Children who receive these benefits directly, 

instead of through a parent or carer, can also 

access free school meals.

Financial support is also available for students 

who are eligible for free school meals, if you 

need additional support then please contact Miss 

Kennedy via email skennedy@wokinghigh.surrey.

sch.uk. 

An application form for free school meals is 

available to download from our website. 

Parent pay

This system allows you to make payments to our 

school using the Internet. You will have received a 

letter which gives instructions on how to create an 

account to use for online payments. You can use 

this same account for any children you may have 

at this school, and for children at other schools 

where the same online payment system is used.

Please use the links below to access the online 

payment system or to read through the guidance 

notes.

If you require new or replacement account details, 

please contact Finance:

finance@wokinghigh.surrey.sch.uk

Please follow this link to access the online 

payment system

www.scopay.com

Travelling to and from School

Students who travel to school by bus can use 
Arriva Surrey or Ealsons Coaches. Parents applying 
for assistance with travel should apply directly to 
the Area Education Office. 

Cycling to school

Many students cycle to school and are advised 
to place their bicycles in one of our locked 
bike shed and secure them using a T-lock. The 
cycle sheds are covered by CCTV cameras, but 
bicycles are brought into school at the owner’s 
risk and personal insurance is recommended. 
High standards of road worthiness and cycling 
behaviour will be expected. Students will need 
to be issued with a permit to be allowed to bring 
their bikes into school grounds. 

Behaviour

We reserve the right to take disciplinary action, in 
line with the school policy, if students misbehave 
whilst travelling to and from school. Students are 
expected to display excellent behaviour during 
this time, as at all others whilst in school uniform.

Parking 

All drivers are asked to park safely in and around 
the school, by respecting the parking signs and 
restrictions, and not parking on the yellow zig-zag 
lines on Morton Road. Please can we also request 
that you are courteous to local residents and avoid 
parking over driveway entrances. Woking Borough 
Council and Surrey Police support the school 
in encouraging safe road use in and around the 
school environs.

Access

For safeguarding reasons, the Horsell Rise gate 
will not be in use during school hours (between 
8.45am and 3.00pm). Morton Road, which is 
supervised and can be monitored by staff, will 
become the entrance and exit.
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Homework

Homework at Woking High School is a key aspect 
of each student’s curriculum. Tasks are set in 
order to further develop the knowledge and 
understanding that has been established during 
a lesson and to prepare for the learning that will 
take place in future lessons.

Homework enables students to:

•   Consolidate and extend work covered in class or 
prepare for new learning activities.

•   Have an opportunity for independent work.

•   Show progress and understanding.

•   Enhance their study skills e.g. planning, time 
management and self-discipline.

•   Take ownership and responsibility for learning.

•   Engage parental co-operation and support.

Parents and carers are able to view the homework 
that teachers have set for their child via the 
ClassCharts app or website (https://www.
classcharts.com/parent/login) using the login code 
provided. Further parental information regarding 
the ClassCharts app can be found here: https://
pages.classcharts.com/wp-content/uploads/
Class_Charts_for_parents_guide.pdf

Further information can be found on the website 
or by contacting the class teacher.

Equipment

There are a number of items that a student needs 
in order to be able to take a full and active part 
in learning at the school. Therefore all students 
should pack their bag with the following items 
every night:

•   School calculator and pencil case set available 
on ParentPay.

•   Non-shatter ruler.

•   Pair of compasses.

•   Protractor.

•   Eraser.

•   Box of 12 coloured pencils.

•   Clear pencil case.

•   Whiteboard pen.

•   Unbranded clear water bottle.

•   Small pair of blunt edge scissors.

•   School planner - your tutor will give you this on 
your first day.

•   3 lead pencils (B, HB, 2H).

•   Handwriting pens black/blue.

•   Glue stick.

•   Pencil sharpener.

•   Scientific Calculator Casio FX83GTX.

•   Highlighters.

•   Earphones/headphones.

Students who have forgotten or lost equipment 
can purchase items cheaply at the Front Gate 
every morning.

Learning Support

At Woking High School we believe that every 
student has a right to a good education, and 
we seek to ensure that all students, including 
students with special needs and who have 
English as an Additional Language, can access the 
curriculum.

In order to provide students with the appropriate 
support to suit them and their needs we assess 
language proficiency and discuss prior learning 
with parents to ascertain each individual’s 
educational background of the student. We then 
use the information to create a programme of 
support and intervention, if needed, tailored to 
the individual student’s needs.

Some of the support strategies we use on a 
regular basis include:

•   1 to 1 support with a qualified adult.

•   Group withdrawal.

•   Homework club run by staff who speak other 
languages such as Polish, Punjabi and Urdu.

•   Peer-mentoring.

•   Adult support in class.

•   Various translation tools.

•   Preparation for GCSE through small group 
intervention.

•   A wide variety of classroom strategies such as 
vocabulary lists, visual stimuli, buddying with 
other first language speakers, recordings, etc.

The academic progress of all students, is closely 
monitored and reported on; however, we also 
work very closely with students to support them 
in other interests that they might have such as 
music, sports and drama.

Pastoral Care

We believe that students learn best when they 
are in a safe, secure and happy environment. 
We take immense pride in our pastoral system 
which provides reassurance, continuity and 
allows a strong, supportive relationship to 
develop between our staff, parents/carers and 
students. The Woking High School team is highly 
professional, and their commitment underpins the 
warmth and vibrancy of our community. 

Each child is an individual

We make it a priority that everyone is recognized 
and cared for as an individual. We build on the 
excellent links we have with our primary school 
partners and ensure that our Year 7 students’ 
transition to secondary school is as seamless 
as possible, thus fostering and extending our 
cohesive community. Every student is placed in 
a tutor group and allocated a form tutor who is 
responsible for their pastoral care and academic 
monitoring. 

Nurturing future global citizens

Throughout their time at the school, our well-
established A2B programmes ensure that 
students’ needs are met at each stage of their 
development and that they are fully prepared 
to take their place as positive, active, global 
citizens in our ever-changing world, confident 
of a successful and rewarding future. We have 
an explicit Code of Conduct developed through 
staff, students and parents working together. As 
a result, the school is a friendly, well-organized 
environment that provides excellent opportunities 
for our students and helps them to learn and 
enrich their lives as part of the Woking High 
School ‘family’.
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•   The School Council: A student body divided into 
four Sub Councils, each with a specific focus:

    •   The Core Council (Addressing Whole School 
issues)

    •   The Year Councils (Addressing issues relevant 
to specific year groups).

    •   The Charity Council (Addressing Charity and 
Fundraising events).

    •   The Eco Council (Addressing Eco issues).

•   Subject Councils: Each Department has a 
Council for the discussion of Curriculum 
provision and review. Additional Councils 
include the SEND Council and VI Council.

•   House Representatives: A student body used to 
promote the House System.

•   The Peer Education Project: A student-led 
project in which trained KS4 students support 
KS3 students with their understanding of 
Mental Health issues and strategies.

•   The Peer Mentors: A mentoring programme in 
which older students support Year 7 students in 
their transition to Woking High School.

Recent successes within the Student Voice 
Community includes:

•   Participation in Charity events such as ‘The 
Wower Challenge’, ‘The Wower Book of 
Records’ (raising approximately £6000 for local 
charities) and ‘The Wower Christmas Hamper’ 
campaign (creating beautiful hampers for those 
less fortunate in the local area).

•   The launching of the ‘Challenge It. Report it. 
Change it. Together.’ Policy.

•   Involvement in the creation of an assembly 
and lesson resources to promote and celebrate 
Diversity, and combat Discriminatory behaviours 
in society.

•   Participation in Engagement Groups, established 
to promote small group discussion focusing 
upon Safety in Schools.

•   Participation in Student Surveys, established 
for students to participate in an online survey, 
in which they can feedback on student safety in 
school.

•   Provision of anonymous reporting system 
(available via the School website), for the 
purpose of reporting behaviours which impact 
upon student safety.

•   Development of the principles of ‘Summer 
Fest’; a day designed to unite us as a 
community and celebrate individuality.

•   Participation in a House System Review, 
developing ideas for re-launching the House 
System.

•   Participation in exploration/review of School 
Policy (focusing on areas such as Equipment and 
Retrieval Practice).

•   Provision of Eco tips via the Student Bulletin.

•   Training days for School Council members.

Student leadership/Student 
voice

Opportunities for leadership

Student inclusion, involvement and leadership are 
central to the success of students at Woking High 
School. Our students are keen to contribute to the 
life of the school and its wider community. There 
are many opportunities provided for our students 
to take leadership roles in the school, which 
they undertake supremely well. Participation in 
all aspects of Student Voice is encouraged in all 
years. 

Peer mentoring

Students have the opportunity to be involved as 
School and Subject Council members, as Sports 
Coaches, Peer Educators, Good Citizens and in 
the Head Student team. The senior students 
have a well-developed sense of responsibility for 
the well-being of the younger members of the 
school which is epitomized by our excellent Peer 
Mentoring programme. 

Local and world-wide links

Our students work closely with the local 
community. They have a real desire to participate 
in exciting community developments and 
undertake a wide range of local, national and 
international charity work. Our students have 
the opportunity to visit, experience the culture, 
complete work experience and volunteer their 
services in a range of foreign countries. 

Participation with parents

We greatly value the close involvement and 
support of parents in enabling all our students 
to achieve and be their very best. We build on 
the positive dialogue we establish with parents 
during the transition process and forge links with 
parents in a variety of ways. Frequent, open and 
honest communication is the key to our successful 
partnership with parents and in supporting all our 
students to attain their full potential.

Student voice

Our mission statement for the Student Voice at 
Woking High School states:

“Students are to be empowered 
to contribute to the successful 
running of the school. Student 
input is to be sought, valued and 
acknowledged.”
At Woking High School, we aim to develop a 
culture of inclusion and diversity in which all 
members of the student community feel able to 
participate fully in school life and celebrate their 
Student Voice. We positively promote equality in 
order to create an environment of respect and 
personal responsibility.

We have an array of Student Voice opportunities 
at Woking High School including:

•   The Head Student Team: An elected group of 
Year 11 students who lead the Student Voice 
community.
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Communication with parents

If the school has your email address all letters 
/ notices / alerts will be sent via email using a 
system called “Schoolcomms”. If we do not have 
your email address you will receive letters in the 
traditional way, either through the postal service 
or via your son / daughter.

Text messages will also be used to alert you if your 
child is absent from school.

You will be able to reply to the email and text 
service. It is essential that you inform of us any 
changes to your contact details.

Student Journals 

Students are issued with a journal each year. It is 
essential that students bring these to school every 
day. 

Newsletters

Each term parents are sent a newsletter, via 
Schoolcomms, which records the most interesting 
and noteworthy activities of the students and is 
a regular source of information about the school 
and its community. Current and back issues are 
available on the website. 

Website 

Visit www.wokinghigh.surrey.sch.uk for all our 
latest news and information. Copies of all letters, 
information, PowerPoint presentations and 
newsletters can be obtained from the website.

Twitter 

We use Twitter to celebrate our achievements and 
to send whole school reminders. Please follow us 
via @WokingHigh. 

Information regarding a student’s attendance and 
academic progress will continue to be reported on 
a termly basis via progress reports. 

Should you require other specific information 
regarding your child’s education please do not 
hesitate to contact the school. In the first instance, 
please approach your child’s tutor for an informal 
chat. Requests for contact will be responded to 
within two school days.

Complaints 

We welcome constructive criticism and are keen 
to respond promptly and well to issues that might 
arise. Parents can contact the school via the 
concerns email - concerns@wokinghigh.surrey.
sch.uk , letter or telephone. In the unlikely event 
that a complaint cannot be resolved using one 
of these options, parents are asked to follow the 
complaints procedure. Details of the procedure 
are obtainable from the school or on our website. 

We politely request that parents who wish to 
make a complaint should do so in a polite and 
civil manner. Please note that rude or abusive 
behaviour from parents will not assist the process 
and is detrimental to the resolution of any issue. 
Our dedicated and professional staff will always do 
their very best to work closely with parents who 
have queries concerning their child’s education 
and welfare, and we trust that they will be treated 
with the respect they deserve.

Curriculum

Ambition to excel

At Woking High School all our students are 
inspired by an ambitious, academic learning 
experience that is innovative and personalised for 
their individual needs. As a result, every student 
has the opportunity to excel in a well-structured 
and supportive learning environment. 

Careful planning

A broad and relevant curriculum, centred around 
the core subjects of English, Maths and Science, 
is at the heart of our provision. It is carefully 
planned and reviewed regularly to meet changing 
national expectations, allowing all students access 
to a full range of subjects, skills and opportunities 
and is very well matched to the students’ interests 
and abilities. 

Celebrating success

Our curriculum encourages success. Each subject 
is staffed by a highly qualified specialist team of 
teachers and support staff. All subjects are well 
resourced and excellent teaching through the 
curriculum maximizes student attainment. We 
track and monitor student progress closely so that 
their achievements are recognized and celebrated 
and provide a platform for their future success. 

Well prepared for transition

Students are actively encouraged to take 
responsibility and ownership of their own 
learning, so that they are fully prepared for 
transition from secondary school to institutions of 
higher and further education. We have excellent 
links with post-16 providers, and they frequently 
praise the qualities of our students as they 
prepare to take their place in the wider world.

Woking High School offers a strong academic 
curriculum that prepares students for further 
education, training and employment. Maths and 
English provide the rock at the heart of each 
student’s curriculum, complemented by Science, 
Technology, Computing, Humanities, The Arts and 
Languages.

A curriculum for all

Every effort is taken to ensure that the curriculum 
is appropriate for everyone and where necessary, 
additional courses will be offered, and timetables 
adapted to meet the needs of individual students.

In Year 9, students and their parents have the 
opportunity to select four option subjects to study 
alongside the Core subjects of English, Maths and 
Science. The choice of option subjects is broad 
and dynamic, and the school is constantly seeking 
to embrace innovation and reflect the demands 
of Universities and the workplace through the 
addition of new courses to the Key Stage Four 
curriculum.
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Music

The school has an outstanding reputation for 
its musical performances. We are justly proud 
of the school Wind Orchestra and Choir which 
have attained international acclaim through their 
annual music tours. 

Everyone can succeed

The aim of Music is to provide all students 
with a wide range of musical experiences, skills 
and knowledge in both curricular and extra-
curricular activities. All students are encouraged 
to get involved in Music regardless of their 
ability, background or talent. There are many 

opportunities available for everyone at all stages 
of their musical development.

An appreciation and understanding of all Arts 
subjects is a vital quality for any person who 
wants to be considered a well-rounded individual. 
Through Music, students are encouraged to 
develop a passion for the subject in one or more 
areas and to build patience and resilience when 
working on something new or a longer-term 
goal that requires a number of steps to be taken 
e.g. practicing a piece of music for performance. 
Students are often required to work as a team and 
are always asked to respect the opinions, views 
and musical performances of others, all of which 
are important skills that are required in everyday 
life outside of music.

Clubs and extra-curricular 
opportunities

At Woking High School we believe passionately in 
giving all students an opportunity to succeed in 
every aspect of school life. An outstanding range 
of clubs and subject support sessions provide 
students with a wide variety of stimulating 
physical, artistic, cultural and recreational 
opportunities.

Something for everyone

All students are actively encouraged to take part 
and try out new activities as this will help them to 
further develop their personal skills and talents. 
Clubs are open to all students, regardless of 
ability, and take place both before and after school 
as well as at lunchtimes.

We are ambitious for all our young people and 
want them to succeed in every aspect of school 
life. 

Outstanding range

We provide an outstanding range of enrichment 
activities, and our acclaimed and innovative 
curriculum cycle is particularly effective in 
developing the skills needed for adult life. The 
school provides an outstanding sports programme 
throughout the year, offering a wide choice of 
sporting activities. 

Students perform at exceptional standards in 
district, regional and national competitions and 
the school is renowned for its sporting excellence. 
Local, national and international visits allow all 
our students to extend their learning outside the 
school environment. 

They are encouraged to participate in a range 
of visits including residentials, outward bound 
activities, team-building courses to develop 
friendships and create confidence, exchange visits 
to European countries and visits to art galleries, 
museums and sites of historical interest. 

The Duke of Edinburgh Award scheme is well-
established at Woking High School and many 
students gain Bronze and Silver awards during 
their time at the school. 

A diverse range of clubs and activities are offered 
to students at lunchtime and after school. 

Broadening horizons

Well-developed work placement and careers 
education programmes enhance the learning 
experience and broaden students’ horizons. We 
also welcome theatre groups, authors, artists in 
residence and arrange master classes and visits 
to universities to further inspire our students. 
Woking High School encourages all students to 
take part and perform. 

Additionally, our Public Speaking teams have a 
long tradition of success locally and regionally, and 
on the national stage.

Please see the current list of clubs and extra-
curricular activities on our website.

Students in Year 10 complete a week of Work 
Experience at the end of the academic year, 
encouraging them to consider their next steps as 
they move into Year 11.
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at Woking High School

Introduction 
to Careers

PE and sport

PE develops healthy lifestyles and personal fitness. 
It fosters an enjoyment of physical activity so that 
this can be continued throughout life.

Healthy body, healthy mind

Students are educated to develop a healthy 
body and healthy mind. It relieves stress and 
anxiety enabling them to cope with the demands 
and pressures of school life. It balances with 
more classroom-based subjects and offers the 
opportunity to experience a more practical 
learning environment. GCSE PE and Sports Studies 
allows students to gain a qualification and the 
department’s results contribute to the whole 
school successes.

Outstanding facilities

The school has excellent sports facilities, including 
a all-weather 3G astro-turf, tennis courts, sports 
hall, gymnasium and fitness room in which the 
students can participate in both competitive 
and non-competitive activities. All students 
are actively supported and encouraged in their 
involvement and the rate of participation is high. 
The department runs trips to various sporting 
events throughout the year, including Wimbledon, 
Rugby at Twickenham and to watch international 
cricket at Lords. 

Assessment

Student progress in all departments is monitored 
using our system of tri-weekly assessments. These 
assessments are designed to:

•   Be timely and relevant to current learning.
•   Challenge students to demonstrate their 

understanding of key concepts.
•   Identify misconceptions.
•   Provide useful feedback which informs teacher 

planning.
•   Enable students to reflect on their current 

strengths and areas which need further work. 

On a termly basis, assessment grades or GCSE 
Working at Grades are reported to parents of 
all year groups and a learning profile, focusing 
on attitude to learning, is awarded. Parents 
of Years 7, 10 and 11 students will be invited 
to two consultation evenings, and Years 8 
and 9 to one annually. A range of assessment 
techniques are used regularly in lessons by 
teachers to check student knowledge and 
understanding. Questioning is a key tool 
for checking understanding and addressing 
misconceptions, whilst also further deepening 
students’ comprehension. Teachers also use ‘Do 
Nows’ at the start of every lesson to test students’ 
long-term memory, providing an opportunity for 
students to retrieve information from previous 
lessons and topics. 

Tri-weekly assessments are used to test students 
after three weeks of learning. The regular 
testing encourages retrieval of information. The 
assessments are also marked for accuracy and 
SpAg, and are completed by the students as a 
result of teacher feedback to address errors and 
misconceptions. Assessments are used to inform 
parents and carers of students’ academic progress 
at consultation evenings where teachers discuss 
specific support, intervention and personalised 
advice aimed at enhancing students’ further 
development.
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Careers Education

A good Careers Education programme is vital if our 
students are to be inspired, raise their aspirations, 
work hard and make the most of opportunities 
available to them. The vision of Woking High 
School’s Careers education programme is to 
provide our students with the opportunity to plan 
and manage their careers effectively, ensuring 
progression which is ambitious and aspirational. 
It promotes equality of opportunity, celebrates 
diversity and challenges stereotypes.

Links to colleges, universities and employers

Our Careers Education programme is based 
around the framework of eight Gatsby 
benchmarks of Good Careers Guidance and 
includes careers education and work-related 
learning lessons, specific Day A2B activities, 
partnerships with local colleges and universities, 
linking with local employers and a comprehensive 
work experience programme.

1.    A stable careers programme.

2.     Learning from career and labour  
market information.

3.    Addressing the needs of each pupil.

4.    Linking curriculum learning to careers.

5.    Encounters with employers and employees.

6.    Experiences of workplaces.

7.    Encounters with further and higher education.

8.    Personal guidance.

Contact us

If you would like to be contacted regarding  
any aspect of Careers, then please use the  
details below:

Woking High School Careers Co-ordinator:

Miss C Jarman

cjarman@wokinghigh.surrey.sch.uk

Tel: 01483 888447
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